Defect log

e You have to log in first

For example:
A _dobry@utb.cz

@gISKAM 4

Login: T8U_nome@utb.c]

Possword: SEssssnnnnnn

LOGIN The password you were
assigned at enrollment,

unless you have changed it.

e Then go to the Accommodation menu =» Defect log

Account ~ Accommodation~

Accommodations list

Booking

BASIC INFORMATION Accommodation requests (waiting lsts)




e Click on the New maintenance issue

.:. Account ~ Accommeodation ~

DEFECT LOG

‘ / NEW MAINTENANCE ISSUE |

Defects submitted by me

No records to be displayed.

Defetcts on room (cell)
No records to be displayed.

Defects in the commmon areas

No records to be displayed.

e Fill in the form

.:. Account~  Accommodation~

NEW MAINTENANCE ISSUE Select where the fault is located

Where is the issue: @® In myroom
O Inmycell
O Incommon areas
u7

Which profession 1 don't know (all professions)
will be solving this

issue:

NEXT Select The

maintenance HRR

maintenance




e Specify the type of defect

.:. Account ~ Accommeodation
NEW MAINTENANCE ISSUE
Facility: U7
Floor: 5
Room: s17
Profession: The maintenance HRR
Typeotdefect | Catering
Catering
Description: Data socket/internet - not working
Defect - furniture
* After saving the fault, you

Defect - other

Defect - water topo

e (Can you further define/describe the problem and save

.:. Account~  Accommodation~ LOGOUT
NEW MAINTENANCE ISSUE
Facility: U7
Floor &
Room: 517
Profession:  Iho maintenance HRR
Type of defect: Data socket/internet - not working v
Description:

* After saving the fault, you will be a

to documenting the fault.

VZ




